
 5 TIPS TO WRITE YOUR 
INTERNSHIP APPLICATION 

 

 

TIP 1: Tailor your resume and cover letter.  

Ensure you are highlighting the relevant aspects of your resume and cover letter that match the 

specific requirements of the internship position and are correlated across both documents. We 

recommend using key words and phrases from the position description or relevant publications to 

support your application.  

Additionally, a cover letter should be an extension of your resume, which gives the candidate the 

ability to dwell more into the information on their resume expanding upon it to give the 

reviewer/reader further understanding.  

Due to the high volume of applications, we ask that you provide detailed information across your 

application that translates and flows for selection. Additionally, adding dates and numerical values to 

professional and volunteering experience is very valuable to detail the level of experience you have 

from the experiences.  

 

TIP 2: Demonstrate your passion and enthusiasm for conservation and ecology.  

This is a free and creative space to let your passion for ecology and conversation shine to really show 

us why you want to take part in our internship program. In your cover letters and selection criteria 

we want to get to know you – from both your background in the space to who you are as a person 

and how it all comes together.  

For example,  
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TIP 3: Read the selection criteria thoroughly and address what is being asked.  

We strongly advise you to read what the selection criteria is asking from a candidate and to outline 

each point individually with how your background and skill set relate to each of the selection criteria 

being asked. One way we suggest is to either provide your response below the asked selection 

criteria or in a numbered list.  

 

Even if you do not have specific experience with a particular selection criterion, utilise examples from 

your experiences that highlights the transferable skills to show you still meet the selection criteria.  

TIP 4: Highlight your soft skills through your application.  

While technical skills are highly valued for our internship program, soft skills such as communication, 

teamwork and problem-solving skills, and adaptability are key attributes we look for in any individual 

that we take on here at the Australian Wildlife Conservancy. Using your application to display areas 

where you have displayed this will be beneficial.   

We additionally recommend looking at our AWC values page for some more inspiration regarding 

this.  
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TIP 5: Consider using formatting methods such as STAR or DIGS to format your responses 

to the selection criteria.  

Using such methods will help you structure your responses to the selection criteria more effectively 

and comprehensively to give better depth and clarity to your responses.  

 

 


